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MILES COMMUNITY COLLEGE  

 
Getting Started  

 

Admissions Policy  
     Miles Community College subscribes to the philosophy of 
a comprehensive community college, including an ñopen 
doorò admissions policy designed to encourage all adults to 
continue their education.   
     The commitment to an open door admissions policy is 
defined as providing all eligible students with access to an 
appropriate educational offering at the College. Anyone over 
the age of 18 is admitted to the College if they have a high 
school diploma, GED, or satisfactory COMPASS scores; but 
the College reserves the right to guide students into the 
courses and programs that will enhance their opportunities 
for success.   
     Admission to the College does not necessarily imply 
eligibility to enroll in a course with established prerequisites 
(See Course Descriptions starting on page 100) or to enter a 
program that has a limited number of spaces and minimum 
entrance requirements. COMPASS and ACT/SAT test 
scores are used to help place students in appropriate level 
courses. 
 

Admission Procedures  
 

Degree Seeking Students  
     To earn a degree or certificate, or enroll for 10 or more 
credits in any one semester, students must submit to 
Student Services: 
ǒ Application form and $30 nonrefundable application fee 
ǒ High school or GED transcripts 
ǒ College or university transcripts (if applicable) 
ǒ Evidence of immunization records, if born after 

December 31st, 1956 
ǒ Current ACT scores or completion of COMPASS test for 

course placement.   
   There are additional requirements for students interested 
in pursuing an associate degree in Nursing. Please see 
page 17. 
 

Non-Degree Seeking Students  
     Non-degree seeking students are students enrolled for 
nine or fewer credits who do not plan to earn a degree or 
certificate. These students need only to register at Student 
Services for the classes they plan to take. Enrollment forms 
may be obtained by calling 406-874-6100 or 800-541-9281.  
Enrollment in Writing or Mathematics courses will require a 
current ACT or COMPASS score for placement.  Non-
degree seeking students are not eligible for financial aid.   
 

Transfer Students  
     Students having fewer than 30 semester hours of college 
credit will be accepted regardless of academic standing.            
Only courses from other accredited institutions passed with 
a ñC-ò grade or higher will be recorded on a studentôs Miles 
Community College transcript to satisfy general education 
core requirements or the required courses in a major scope 

of study.  Courses passed with a ñDò grade will not be 
accepted by Miles Community College.  Transfer grades will 
not be calculated in the Miles Community College grade-
point average.   
     Courses that do not fulfill general education or major area 
of study requirements will be placed on the transcript and 
counted towards the credits needed to complete an 
associate degree or certificate.  All courses graded pass/fail 
will be accepted as free elective credits only.   
 

Early Entrance for High School Students  
     High school students may attend Miles Community 
College on a part-time basis while still in high school any 
semester after the end of their sophomore year. Early 
entrance students who successfully complete college-level 
courses may use the credits toward graduation at Miles 
Community College and/or have the credits transferred to 
other colleges and universities.   
     In order to qualify for admission to the Early Entrance 
program, students must submit a completed application for 
admission. This application must include permission of 
studentsô high school principal or designee. Students must 
also have the approval and signature of a parent or legal 
guardian.   
     For more information about Early Entrance, contact 
Student Services at 406-874-6100 or 800-541-9281. 
 

Dual Enrollment/Dual Credit  
     Miles Community College offers dual enrollment and dual 
credit courses through Montana high schools on high school 
campuses and via distance learning. For more information, 
call the Associate Dean of Academic Affairs at 406-874-
6212, 800-541-9281, or the high school counselor. 
 

International Students  
     In addition to meeting general admission requirements, 
international students must pay a $200 processing fee and 
submit the following information to Student Services: 

¶ A minimum TOEFL score of 500 on the paper test, 

173   on   the computer test, or 61 on the Internet-
based test is required for admission. Exceptions to 
this requirement must be ruled upon by the Dean of 
Academic Affairs or designee through a telephone 
interview as well as a review of studentsô past 
academic achievements. Students from English-
speaking countries are not required to submit TOEFL 
scores. 

¶ Evidence that $13,000 is available for each year in 

attendance at Miles Community College, exclusive of 
travel expenses. 

¶ Evidence of medical insurance coverage. 

     When students meet the above criteria, Student Services 
will evaluate applications and assist international students 
with the required documents (I-20) and visa.   
     International students should have all information 
completed by July 1 to enter fall semester, November 10 for 
spring semester, or April 1 for summer semester. Exceptions 
will be reviewed on a case-by-case basis.   
     Once accepted into the College, all international students 
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must submit a $500 tuition deposit to the College at least 
two weeks prior to the start of the semester in which they 
begin their studies at Miles Community College. Students 
failing to enroll will forfeit their deposit. 
 

Evidence of Immunization  

     All students born after December 31, 1956 seeking 
admission to Miles Community College must provide 
evidence of two immunizations for measles and rubella.  
Immunization must have occurred on or after their first 
birthday and after December 31, 1967. Proof of two positive 
serologic tests for measles and rubella, proof of a medical 
exemption, or a signed statement of a religious philosophical 
exemption is required if no evidence of immunization is 
submitted. 
 

Registration and Admissions  
 

First -Time Student Checklist  
Õ Complete application for admission and submit it, with 

application fee, to the Admissions Office as early as 
possible prior to the term of attendance. 

 

Õ Submit final high school or GED transcript to the 
Admissions Office. 

 

Õ Submit official transcripts from any college or university 
attended, if applicable, to the Admissions Office. 

 

Õ If born after December 31, 1956, provide proof of two 
immunizations against measles and rubella that was 
administered on or after first birthday and after 
December 31, 1967. 

 

Õ Complete housing request form and submit deposit, if 
applicable. 

 

Õ If interested in securing financial aid, apply for federal 
aid through the Free Application for Federal Student Aid 
(FAFSA) as early as possible. Apply online at 
www.fafsa.ed.gov or complete the paper form. Forms 
are available from the Collegeôs Financial Aid Office or 
from a high school counselor. 

 

Õ Submit a Scholarship Application form by the due date 
on form. Forms are available on the Collegeôs website 
(www.milescc.edu), from the Collegeôs Financial Aid 
Office, or from a high school counselor. 

 

Õ Take COMPASS placement test prior to the term of 
attendance, if applicable. A separate fee applies. 

 

Õ Register for classes upon completion of COMPASS test. 
 

Õ Attend a new student orientation session. 
 

Õ Begin classes. 
 

Checklist for Students Returning After an Absence  
     Miles Community College holds student application files 
for five years.  Students returning after an absence of five 
years or longer need to complete the entire admissions 
process.   
      These students must:  

Õ Call or write the Admissions Office for information 
regarding forms or information about Miles Community 
College: application for admission, Free Application for 
Federal Student Aid (FAFSA), Scholarship Application, 
and information on academic programs. 

 

Õ Complete application for admission and return it, with 
application fee, to the Admissions Office as early as 
possible before the term of attendance. 

 

Õ Submit transcripts from any college or university 
attended since leaving Miles Community College, if 
applicable. 

 

Õ Submit final high school or GED transcript to the 
Admissions Office.   

 

Õ If born after December 31, 1956, provide proof of two 
immunizations against measles and rubella that was 
administered on or after first birthday and after 
December 31, 1967. 

 

Õ If interested in securing financial aid, apply for federal 
aid through the Free Application for Federal Student Aid 
(FAFSA) as early as possible. Apply online at 
www.fafsa.ed.gov or complete the paper form. Forms 
are available from the Collegeôs Financial Aid Office or 
from a high school counselor. 

 

Õ Submit a Scholarship Application form by the due date 
on form. Forms are available on the Collegeôs website 
(www.milescc.edu), from the Collegeôs Financial Aid 
Office, or from a high school counselor. 

 

Õ Take COMPASS placement test prior to the term of 
attendance, if applicable. A separate fee applies. 

 

Õ Call Student Services to arrange a tour of the campus 
and register for classes. 

 

Õ Attend a new student orientation session. 
 

Õ Begin classes. 

 
Orientation  
     An orientation session is held for new and transfer 
students before each semester. This program provides 
students with general information concerning the College 
and a chance for students to familiarize themselves with 
College facilities and services.  New students will be notified 
of times and dates of orientation sessions. 
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College Accreditation  

Agency  

Northwest Commission on Colleges and Universities  
8060 165th Avenue NE, Suite 100 
Redmond, Washington 98052 
Phone: 425-558-4224 
Fax: 425-376-0596 
Website: www.nwccu.org 
 

Specialized Accreditation  

Agency  

National League for Nursing Accrediting Commission  
3343 Peachtree Road NE, Suite 500 
Atlanta, GA 30326 
Phone: 404-975-5000 
Fax: 404-975-5020 
Website: www.nlnac.org 
 
 

Catalog Policy  

     This catalog contains official announcements of College 
policies, programs of study, and courses offered for the 
period of 2010-2011. The College reserves the right to 
repeal, revise, or amend the information contained herein.  
For the most up-to-date information, please refer to the 
catalog posted on the College website at http://
milescc.edu .   
     When catalog addenda occurs, students and advisors 
will be notified via e-mail and by published announcements 
on the College television system.  It is the responsibility of 
students and advisors to read and abide by the catalog and 
any subsequent addenda that may be published on the 
website.   
     Students enrolling at Miles Community College must 
follow the program requirements listed in the catalog 
located on the website at the time of entry into the College, 
provided graduation requirements are completed within five 
years. Students have the option of meeting program 
requirements in a later catalog, provided all requirements of 
the later catalog are met. 
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MILES COMMUNITY COLLEGE  

 

Message from the President  

 

For over 70 years Miles Community college has promoted student  

success and lifelong learning though accessible, quality programs and 

community partnerships. Knowing the value of educational opportunity, 

a group of progressive community leaders founded Custer County  

Junior College in 1939. In 1966 our name changed to Miles Community 

College to reflect our comprehensive mission. 

 

Today, we offer credit programs to prepare students for transfer, as  

well as career and technical programs to prepare students to enter the 

 workforce. Our commitment to ensuring access to post-secondary  

educational opportunities has driven the continued expansion of our  

on-line and interactive television offerings. We also offer noncredit courses for community members to 

upgrade their skills, engage in lifelong learning, and enjoy the recreational opportunities available in 

Eastern Montana. 

 
This catalog provides a listing of course descriptions, programs of study, and available resources.  

The requirements and policies on the following pages provide you with a contract during the time you  

attend MCC. 

 

As the first person in my family to attend college, I understand the importance of high-quality, 

affordable options for college. With our outstanding programs, competitive price, small teacherïto-

student ratio, athletic programs, and student clubs, MCC has something for everyone. The greatest 

strength of Miles Community College is the people. Our faculty and staff are committed to helping you 

reach your educational goals. Over the past seventy years, student success has been our passion. 

We truly believe that you can start here and go anywhere. 

 

 

 

 
 

Stefani Gray Hicswa, Ph.D. 
President 
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 2009 -2010  

Academic Calendar  

 

Fall 2009  

Nursing Orientation   August 20 
Faculty Return    August 24 
New Student Orientation  August 25 
Classes Begin    August 26  
Last Day to Add Classes  September 4 
Last Day for Late Registration September 4 
Last Day to Drop/Withdraw   September 4 
 For Full Refund 
HolidayðLabor Day   September 7 
HolidayðColumbus Day  October 12 
No Classes    October 15-16 
Mid-Term    October 21 
Intent to Graduate Form Due  October 21 
Last Day to Withdraw/Drop   October 30 
 Classes with No Penalty 
HolidayðVeteranôs Day  November 11 
HolidayðThanksgiving Break November 26-27 
Last Day to Withdraw/Drop   December 11 
 Classes 
Classes End    December 14 
Final Examinations   December 15-17 
 

Spring 2010  

Faculty Return    January 12 
New Student Orientation  January 12 
Classes Begin    January 13 
HolidayðMartin Luther King Day January 18  
Last Day to Add Classes  January 25 
Last Day for Late Registration January 25 
Last Day to Drop/Withdraw  January 25 
 For Full Refund 
HolidayðPresidentôs Day  February 15 
Mid-Term    March 3 
Spring Break    March 8-12 
Last Day to Withdraw/Drop   March 29 
 Classes with No Penalty 
No Classes    April 2 
Last Day to Withdraw/Drop   April 26 
 Classes 
Classes End    May 3 
Final Examinations   May 4-6 
Nurses Pinning   May 7 
Commencement   May 8 
 

Summer 2010  

Classes Begin    June 7 
HolidayðIndependence   July 5 
 Day (Observed)  
Classes End    July 30 

2010 -2011  

Academic Calendar  

 

Fall 2010  

Nursing Orientation   August 19 
Faculty Return    August 23 
New Student Orientation  August 24 
Classes Begin    August 25  
Last Day to Add Classes  September 3 
Last Day for Late Registration September 3 
Last Day to Drop/Withdraw  September 3 
 For Full Refund 
HolidayðLabor Day   September 6 
HolidayðColumbus Day  October 11 
Mid-Term    October 18 
Intent to Graduate Form Due  October 18 
No Classes    October 21-22 
Last Day to Withdraw/Drop   November 5 
 Classes with No Penalty 
HolidayðVeteranôs Day  November 11 
HolidayðThanksgiving Break November 25-26 
Last Day to Withdraw/Drop   December 9 
 Classes 
Classes End    December 13 
Final Examinations   December 14-16 
 

Spring 2011  

Faculty Return    January 13 
HolidayðMartin Luther King Day January 17 
New Student Orientation  January 18 
Classes Begin    January 19 
Last Day to Add Classes  January 28 
Last Day for Late Registration January 28 
Last Day to Drop/Withdraw  January 28 
 For Full Refund 
HolidayðPresidentôs Day  February 21 
Spring Break    March 7-11 
Mid-Term    March 14 
Last Day to Withdraw/Drop   April 7 
 Classes with No Penalty 
No Classes    April 22 
Last Day to Withdraw/Drop   May 4 
 Classes 
Classes End    May 9 
Final Examinations   May 10-12 
Nurses Pinning   May 13 
Commencement   May 14 
 

Summer 2011  

Classes Begin    June 6 
HolidayðIndependence Day   July 4  
Classes End    July 29 




